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UBND QUY TRINH M higu: QT-13

: P I%ggﬁG Quy trinh xéc nhan (dién, nude, tam | Lin ban hanh: 02

PHUONG trtt, ho khiu thudng tra, tham hoi pham Ngay ban hanh:  13/7/2023
nhén, nguoi phy thude....)

MUC LUC
SUA POI TAI LIEU
1. MUC bicH
2. PHAM VI
3. TAILIEU VIEN DAN
4. DINH NGHIA/VIET TAT
5. NOIDUNG QUY TRINH
6. BIEU MAU
7. HO SO CANLUU

|

Trach nhiém Soan thao Xem xét Phé duyét
Ho tén Dinh Thi Oanh Nguyén Thi Thanh Loan Nguyén Ngoc Phong

Chitky | J/ﬁ/‘

Vin Phong — ' _ '
Chirc vu , Phé Chu tich Cha tich
Thong Ké
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QUY TRINH

. M3 hidu: QT-13
PI%ESI;G Quy trinh X4c nhén (dién, nuéc, tam | Lin ban hanh: 02
PHUGNG trd, ho khiu thuc‘mg trd, thim hoi pham Ngay ban hanh:  13/7/2023

nhén, nguoi phy thugc....)
SUA POI TAI LIEU
Yéu ciu Trang / Phan Lan ban
x . " Ngay ban
sira doi/ lién quan Mo ta ndi dung sira ddi hanh / Lan .
bd sung | viéc sira dbi sira dbi hanh
Cin ctr Trang 5 Bo sung can ¢t phép ly: - | 01 13/07/2023
phép ly Ludt Cu tri duge Qudc hoi
nude Cong hoa xa hdi chu
nghia Viét Nam khoa X1V,
ky hop thtr 10 théng qua ngay
13/11/2022.

Thanh Trang 5 b6 sung “Xac nhén théng | 01 13/07/2023

phan hd so tin cu tri”
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UBND
PHUONG
THUY
PHUONG

QUY TRINH

Quy trinh xé4c nhén (dién, nudc, tam
tr, h khau thuong tra, thim hoi pham
nhén, nguoi phu thude. .. J)

M4 hiéu: QT-13
Lén ban hanh: 02
Ngay ban hanh: ~ 13/7/2023
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UBND QUY TRINH Ma hiéu: QT-13

Pléggﬁ(} Quy trin!'l xac nhan (dién, nudc, tam | Lan ban hanh: 02
PHU'(.jNG tra, ho khau thu‘(‘)‘r.lg tra, thim hoi pham Ngay ban hanh: 13/7/2023
nhén, nguoi phy thude....)

1. MUC PICH |

Xay dung quy trinh niy nhim muc dich huéng dan viéc thuc hién xac nhan (dién,
nude, tam trd, ho khau thudng trd, thim hoi pham nhén, ngudi phy thuge....)
PHAM VI

Ap dung cho hoat xac nhan (dién, nudc, tam tra, hd khau thudng tra, tham hoi
pham nhan, ngudi phu thude. . is)
2. TAILIEU VIEN DAN

- Tiéu chuan quéc gia TCVN ISO 9001:2015

- Céc vén ban phap quy lién quan dé cap tai muc 5.1
3. PINH NGHIA/VIET TAT

- UBND: Uy ban nhan dén

- TTHC: Thu tuc hanh chinh

- TCCN: T6 chirc c4 nhan

- TN&TKQ: Tiép nhan va tra két qua
E_ - MT: MBoi trudng
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UBND QUY TRINH Ma hiéu: QT-13

PI;ESI;G Quy trinp xac nhén (dién, nudc, tam | Lan ban hanh: 02
PHUGN G trd, h¢ khau thuong tra, tham héi pham Ngiy ban hanh:  13/7/2023

nhén, ngudi phu thude. .. J)

5. NOI DUNG QUY TRINH

5.1 | Co sé phap ly
- Nghi dinh 61/2018/ND-CP ngé.)‘/' 23/04/2018 vé thuc hién co ché mot cura, mot
ctra lién thong trong giai quyét tha tuc hanh chinh;
- Thong tu OI/ZOIS/TT-VPCP ngay 23/11/2018 huéng dan thi hanh mot sé quy
dinh ctia nghi dinh s6 61/2018/ND-CP ngay 23/04/2018 ctia Chinh phit vé thyuc
hién co ché mot cira, mdt ctra lién thong trong giai quyét thu tuc hanh chinh.
- Luét Cu trd duoc Quéc hdi nuée Cong hoa xa hoi chi nghia Viét Nam khoa XIV, ky
hop thir 10 thong qua ngay 13/11/2022.

5.2 | Thanh phin hé so Bin | Ban

chinh | sao

Don xin x4c nhan viét tay hoic danh may X
Cén cudc cong dan/CMTND X
Xac nhén thong tin cu tri X
Cac gidy to c6 lién quan dén ndi dung xdc nhan: CCDC| «x
,CMTND, xéc nhdn thong tin cu trd, gidy khai sinh, gidy chimg
tir, gie‘iy chirng nhan quyén sir dung dit....
Céc gidy to khac X

5.3 | S6 lrong hé so
01 bd

5.4 | Thai gian xir ly

- Trong thoi han 1 ngay lam viéc ké tir ngay b phan Tiép nhan va tra két qua

nhén ho so cuia céng din
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UBND QUY TRINH M3 hiéu: QT-13
PﬁUHUOI;G Quy trinp xac nhén (dién, nudc, tam | Lan ban hanh: 02
nhén, ngudi phu thude....)
5.5 | Noi tiép nhan va tra két qua
B¢ phan tiép nhan va tra két qua
5.6 | Lé phi
Khoéng
5.7 | Quy trinh xi ly céng viée
'L Trinh tu Trach nhiém | Thoi gian | Biéu mawKét
qua g
(JON(
B1 | TCCN c6 nhu cdu np hé so truc Theomuc52 | 71,
tiép tai b phan TN&TKQ ciia TCCN Gidy tiép nhan | - Ew
UBND phuong hd so va hen r’:"”:
i
B2 |- Huéng din céng dan viét don, T ]
kiém tra d6i chidu véi ban chinh cac chinh mau Sf"’ 01;
hd so do cong dan nép Tiép nhan, (Vice Phiéu yéu cau
dbi chiéu kiém tra tinh hop 1¢ cita 1ua;1 bo sung, hoan
hd so . thién hd so —
' chuyén e
- Né 2 5 z mau so
Néu chua hop ¢, huéng din chim o y
2 " a3 A . . 1€u tir choi
TCCN b6 sung, hogn thién ho so. B0 phan nhét 1/2 G
- H) i : 2 tiép nhén giai
HO so sau khi duoc hudng dan TN&TKQ ngdy sau g
- 3 khé A o quy€t ho so —
theo quy dinh ma khong duge bd Khi tidp g
sung ddy da thi tr chdi tiép nhan o mau s6 03
hé s ' Phiéu kiém
- Néu hop 1& viét gidy tiép nhan soat qua trinh
hd so va hen tra két qua cho giai quyét ho
TCCN. so — mau sb 05
B3 | Thim dinh hd so: Can bd tiép 1/2 ngay | Phiéu yéu ciu
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UBND QUY TRINH M3 hiéu: QT-13
P }I{ESIS\{TG QuyA tringl Xac nhe“m (fiién, nuég, tam | Lan ban hanh: 02
PHUGNG | T honl;hﬁ?)l,l ;Zi‘:::i ltlrtlll’t ;ﬁ%? .ITJ)I pham Ngay ban hanh:  13/7/2023

nh4n va tré két qua thim dinh hd | Céng chirc tidp bd sung, hoan
so tién hanh thdm dinh nhén va tra két thién ho so —
- Néu hd so cin gii trinh va bd qua méu sb 02
sung trao ddi voi can bd cb lién
quan dén pham vi cia hd s&, -
huéng din mot 1an bing vin ban
(hodc dién thoai truc tiép) dé
TCCN b6 sung hoan thién hd so.
- Néu dat yéu cdu, tién hanh
buée tiép theo.

B4 | Dy thao két qua va trinh lanh dao
UBND phuong phé duyét.
Lanh dao UBND phuong xic
nhén két qua cho TCCN. o

Vin ban da
UBND phudng :
I tiéng | dugc ky phé
Lanh dao
duyét

BS | Tiép nhan két qua va tra cho t&| Can bo thy Iy S4 theo dgi hd

chirc, c4 nhan. hd so 1 tiéng so — mau sb 06
B0 phén
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UBND QUY TRINH Ma hiéu: QT-13

PI%]S?G Quy trinh x4c nhén (dién, nu6e, tam | Lan ban hanh: 02

nhén, ngudi phu thude....)

 TN&TKQ

B6 | Thyc hién luu hd so theo ding | B phan
muc 7 cta quy trinh. TN&TKQ Theo quy
B6 phan dinh

chuyén moén

6. BIEU MAU

TT | Tén Biéu miu

1. | Hé thong biéu m3u theo Thong tw 01/2018/TT-VPCP ngay 23/11/2018:
* Mau s6 01 — Gidy tiép nhan hd so va hen tra két qua

* Mau s6 02 — Phiéu yéu cdu bd sung, hoan thién hd so

* MAu s6 03 — Phiéu tir chéi tiép nhan giai quyét hd so

* Mau 56 05 — Phiéu kiém soat qua trinh giai quyét hd so

* Mau s6 06 — S& theo dai hd so

Lj 5 TR SR~

7. HO SO LUU: H6 so lwru bao gdm cac thanh phin sau
; 1. |Thanh phan ho so theo muc 5.2

2. | Hé thong biéu mau theo Théng tu 01/2018/TT-VPCP ngay 23/11/2018

Hb so dugc luu tai bd phan mét cira va bo phén Dia chinh theo quy dinh hién hanh.

.

SRAIPET
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