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1. MUC PiCH:

Quy trinh ndy cung cdp phuong thirc kiém tra va stra chita, bao dudng tai san
dam béo dung quy dinh phép luat, quy ché hién hanh cia UBND phudng, hd tro kip thoi
va hiéu qua cho qu4 trinh quan ly nha nudc va giai quyét cong viéc.

2. PHAM VI AP DUNG:

Ap dung cho qu4 trinh sira chita, bao dudng tai san dwerc sir dung trong hoat dong
cua UBND phuong.

3. TAI LIEU THAM KHAO

- Tiéu chuin quéc gia TCVN ISO 9001: 2015

- Luét quan Iy tai san cong s6 15/2017/QH14 ngay 21/6/2017

- Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phi quy dinh chi
tiét va huéng dan thi hanh mot sé didu ctia Luat quéan ly, sir dung tai san cong

- Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 ctia Thu tuéng Chinh phu vé
quy dinh tiéu chudn, dinh murc sir dung may moc, thiét bi

- Cé4c huéng dan str dung tai san, trang thiét bi.

4. PINH NGHIA, CAC TU VIET TAT =
HCQT: Hanh chinh quan trj
BDSC: Bao dudng, sira chira

3/9

Gt

-
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5. NOI DUNG QUY TRINH
TT | Hoat dong Trach nhiém 4 Thoi gian Biéu miu
Kiém ké, danh gia tinh trang| Van phong
thiét bi: Théng ké Bién ban
_ . Quy IV hang | |
1 | Dinh ky, Van phong Thong ké, Bo 5 kiém ké (BM-
" nam
phdn TCKT phai thuc hién ki€ém B0 phéan 06/VP-01)
ké, dénh gia tinh trang thiét bj TCKT
Lip ké hoach bio duwdmg, sira
chira:
Cin ctr két qua kiém ké, Vin phong
Théng ké c6 trach nhiém lap ké K¢é hoach bao
hoach bdo dudng stra chira tai san. T dudng, stra
i "= ) _ Vin phong
2 | Do1 v6i céc tai san don gian hodc . Théang 01 chira tai san
. ong ké

khéng c6 huéng dan bdo dudng, 2 (BM-06/VP-
sira chita, Vin phong Théng ké s& 02)

tu nhan biét bién phép va dinh k¥
thoi gian thich hop d kiém tra, bao

dudng cac thiét bi d6

{

Xem xét, phé duyét
Ké hoach sau thiét 14p dugc trinh
ldnh dao UBND phé duyét:

+ Néu ké hoach dugc phé duyét, sé

i

, _ i Vin phong
chuyén sang budc thuc hién tiep , _
thong ké Ngay sau khi
theo. . '
3 _ ti€p nhén ké
+ Néu ke hoach chua dat (c6 nhiing
) : 3 Lanh dao hoach 03 ngay
thi€u sot 16n hodc khdng kha thi vé
] UBND
bién phap, khong thich hop vé thoi
gian...), Van phong Théng ké lap
hodc diéu chinh Iai ké hoach
<
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THUY PHUONG e Lan ban hanh: 04
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Trién khai thuc hién sia chira,
bao dudng:

Can cir vao thoi gian cu thé dat
trong ké hoach dugc duyét, Vén
phong Théng ké, cic ca nhan dugc
phan cong td chirc thuc hién. Sau

khi hoan thanh, Vin phong Théng

o

el

_ Vin phong +
ké hodc bd phén thuc hién s& ghi )
] 2 . Thong ké
két qua kiém tra bao dudng vao ho :
4 L . Theo k& hoach
so thiét bi, 1dnh dao UBND tién
) Lanh dao
hanh nghiém thu
UBND
Ghi chu:
Trong qué trinh thuc hién néu cén
thay thé thiét bi hodc phu kién thi
lap dy tri kinh phi thay thé trinh
Lanh dao UBND hoidc nguoi dugce
uy quyén phé duyét chuyén bd &
phan mua sim
Kiém tra két qua Ho so theo
. 53 Ngay sau hoan
Vin phong Thong ké truc tiép to doéi BDSC
3 i Vian phong thanh sira :
5 chirc kiém tra xac nhén lai két qua, r thiét bi, tai
. Thong ké chita, bao
nghiém thu va cdp nhét ho so theo dud san (BM-
udng
doi 06/VP-03)
Luwu ho so
C4 nhan phu trach thuc hién viéc | Vian phong
6 " \ X Theo quy dinh
nghiém thu két qua va luu trit ho so | Thong ké
cdng viéc T
6. BIEU MAU
TT Ma hiéu Tén Biéu miu
1. BM-06/VP-01 Bién ban kiém ke tai san

5/9

3

ecte s
a -~




e QUY TRINH Ma hiéu: QT-06.VP
BND PH G ] ] A 2 <
‘TJHUY P vonG | SUA CHUA, BAO DUONG | 11 ban hanh: 04
d TAI SAN
Ngay ban hanh: 12/5/2022
2 BM-06/VP-02 K& hoach bao dudng, sira chita tai san
3. BM-06/VP-03 H6 so stra chita, bao dudng tai san
7. HO SO LUU -
TT Tén Biéu mau Noi luu Théi gian lwu
1. | Bién ban kiém ké tai san
: - : Lau dai theo quy
2 K& hoach bao dudng, stra chita tai san Vin phong Thong ké ot
. i
3. HOo so stra chita, bao dudng tai sdn
e
.
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- TAI SAN e
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o L BM-06/VP-01
BIEN BAN KIEM KE TAI SAN
STT | Tén thibt bi %mgnﬂﬁgymﬁfmmgwm

PHE DUYET

) Ngay thang nam
XEM XET NGUOI LAP
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BM-06/VP-02
] KEHOACH o
BAO DUONG, SUA CHUA THIET BI, TAI SAN
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gﬁﬁg I;gg%g SUA CHI‘%I BAO DUONG | Lin ban hanh: 04
SAN
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o BM-06/VP-03
HO SO THEO DOI SUA CHUA, BAO DUONG TAI SAN
- Tén thiét bi, tai san: - M sé:
- Nim san xuét: - Nudc san xuét:
- Noi quén ly:
- Quy cach k¥ thuat:
THEO DOI QUA TRINH BAO DUONG / SUA CHUA
Xic nhin nghiém thu
Ngiy thye hign Noidung Kétqua | Paidiénlinh | Vinphong | Donvisi
sl dao | Théngké | dung taisan
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